
 

 

PEACE RIVER REGIONAL DISTRICT 
Rural Budgets Administration Committee Meeting 

A  G  E  N  D  A  

Thursday, August 15, 2019 
at the Regional District Office Boardroom, 1981 Alaska Avenue, 

Dawson Creek, BC following the EADC Meeting  

 
1. CALL TO ORDER - Director Sperling to Chair the Meeting 
 

2. DIRECTORS NOTICE OF NEW BUSINESS: 
 

3. ADOPTION OF AGENDA: 
 

4. ADOPTION OF MINUTES: 
M-1 Special Rural Budgets Administration Committee Meeting Minutes of July 25, 2019 

 

5. BUSINESS ARISING FROM THE MINUTES: 
 
6. CORRESPONDENCE: 

C-1  June 27, 2019 – Thank You Card from Ethan Cameron  
C-2 June 27, 2019 – Thank You Card from Blaine Dikie  
C-3 June 13, 2019 – Letter from FSJ Midget A Flyers – Thank You 
C-4 July 18, 2019 – Letter  from Celine Quigley – Scholarship Thank You 
C-5 June 5, 2019 – Thank You Card from Chetwynd Electric Eels 
C-6 June 28, 2019 – Email from Naomi Gallant, Community Development Coordinator, City of Fort St. John – 

Request for Electoral Area Support for “Pitch-In” Program 
 

7. REPORTS: 
R-1 July 22, 2019 – Report from Lyle Smith, CFO – Grant Request – South Peace Arts Society 
R-2 July 2, 2019 – Report from Lyle Smith, CFO – Sciog Natural Gas Extension Grant Application 
R-3 July 30, 2019 – Report from Lyle Smith, CFO -  Grant Request – Dawson Creek Golf and Country Club 
R-4 August 1, 2019 – Report from Lyle Smith, CFO – Dawson Creek Golf and Country Club – Youth Travel 

Request – Alicia Sorken 
R-5 August 6, 2019 – Report from Lyle Smith, CFO -  Grant Request – South Peace Health Services Society 

 

8. DISCUSSION ITEMS: 
DI-1 North Peace Fall Fair 

 
9. NEW BUSINESS: 
 

10. COMMUNICATIONS: 
 

11. DIARY: 
DIA-1 Diary Items 

 

12. ADJOURNMENT: 
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PEACE RIVER REGIONAL DISTRICT 
 

SPECIAL RURAL BUDGETS ADMINISTRATION COMMITTEE  
MEETING MINUTES 

 
DATE: Thursday, July 25, 2019 
 
PLACE: Regional District Office Breakroom, Dawson Creek, BC 
 
PRESENT: Directors  
 Director Goodings, Meeting Chair  
 Director Sperling  
 Director Hiebert 
 Director Rose 
 
 Staff 
 Shawn Dahlen, Chief Administrative Officer 
 Lyle Smith, Chief Financial Officer 
 Jill Rickert, Community Services Coordinator 
 Crystal Brown, Electoral Area Manager 
 Kelsey Bates, Executive Assistant 
 
 Others 
 

Call to Order The Chair called the meeting to order at 9:01 am. 
  
ADOPTION OF AGENDA: 
 MOVED by Director Rose, SECONDED by Director Hiebert, 

That the Special Rural Budgets Administration Committee agenda for the July 25, 
2019 meeting be adopted: 

 1. CALL TO ORDER - Director Goodings to Chair the Meeting 
2. ADOPTION OF AGENDA: 
3. ADOPTION OF MINUTES: 

M-1 Rural Budgets Administration Committee Meeting Minutes of June 18, 2019 
4. BUSINESS ARISING FROM THE MINUTES: 
5. REPORTS: 

R-1 May 13, 2019 – Report from Lyle Smith, CFO – Grant Request – Peace Region 
Internet Society 

R-2 July 17, 2019 – Report from Lyle Smith, CFO – Grant Request – North Peace 
Cultural Society 

R-3 July 19, 2019 – Report from Lyle Smith, CFO – Grant Request – Dawson Creek 
Society for Community Living 

R-4 July 19, 2019 – Report from Lyle Smith, CFO – Grant Request – North Peace 
Fall Fair 

R-5 July 19, 2019 – Report from Lyle Smith, CFO – Grant Request – South Peace 
Historical Society 

R-6 July 22, 2019 – Report from Lyle Smith, CFO – Grant Request – Sagitawa 
Christian Camping Society 

6. ADJOURNMENT: 
CARRIED 

M-1
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Special Rural Budgets Administration Committee 
July 25, 2019 Meeting Minutes Page 2 of 4 

 
ADOPTION OF MINUTES: 
M-1 
June 18/19 RBAC 
Minutes 
 

MOVED by Director Hiebert, SECONDED by Director Rose, 
That the Rural Budgets Administration Committee Meeting Minutes of June 18, 2019 
be adopted as amended by the following: 

 Item R-2: Change the District of Chetwynd’s grant request from $5,393.31 to 
$5,939.31 in both resolutions to reflect the actual grant application. 

 Item R-9: Change the Electoral Area E Grant-in-Aid allocation for Your Travel 
from $3,000 to $2,000 to reflect the correct allocation amount. 

    CARRIED 
  

BUSINESS ARISING FROM THE MINUTES: None. 
  
REPORTS:  
R-1 
May 13/19 – Grant 
Request – Peace 
Region Internet 
Society 

MOVED by Director Hiebert, SECONDED by Director Rose, 
That the Rural Budgets Administration Committee authorize a grant in the amount of 
$15,000, payable from Community Works Gas Tax, to be issued to be issued to Peace 
River Internet Society, to support the Rolla Fiber project; and further, 
 
That the Rural Budgets Administration Committee amend the 2019 Grants to 
Community Organizations budget commitment to: 

1. Increase Transfer from Reserves – Gas Tax Reserve revenue by $15,000; and 
2. Increase General Grants, Rural Grants-in-Aid - Electoral Area D expense by 

$15,000. 
    CARRIED 

  
R-2 
July 17/19 -  Grant 
Request – North Peace 
Cultural Society 

MOVED by Director Rose, SECONDED by Director Hiebert, 
That the Rural Budgets Administration Committee authorize a grant in the amount of 
$20,000, payable from Area B PRA, to be issued to the North Peace Cultural Society 
to assist with the renovations project for the Lobby and Café in the North Peace 
Cultural Centre; and further, 
 
That the Rural Budgets Administration Committee amend the 2019 Grants to 
Community Organizations budget commitment to: 

1. Increase Transfer from Reserves –  Electoral Area  B PRA revenue by $20,000; 
and 

2. Increase General Grants - Rural Grants-in-Aid - Electoral Area B PRA expense 
by $20,000.      

CARRIED 
  

 
 
 
 
 
 
 
 
 

R-3 MOVED by Director Rose, SECONDED by Director Hiebert, 

M-1
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Special Rural Budgets Administration Committee 
July 25, 2019 Meeting Minutes Page 3 of 4 

 
July 25/19 -  Grant 
Request – Dawson 
Creek Society for 
Community Living 

That the Rural Budgets Administration Committee authorize a grant in the amount of 
$100,000, payable from Area D PRA in the amount of $50,000 and from Area E PRA in 
the amount of $50,000, to the Dawson Creek Society for Community Living to 
complete a feasibility study and pilot project to examine providing services to seniors 
residing in the rural areas of Electoral Area D and Electoral Area E; further,  
 
 
 
That the Rural Budgets Administration Committee amend the 2019 Grants to 
Community Organizations budget commitment to: 

1. Increase Transfer from Reserves – Electoral Area D PRA revenue by $50,000; 
2. Increase Transfer from Reserves – Area E PRA revenue by $50,000;  
3. Increase General Grants - Rural Grants-in-Aid - Electoral Area D PRA expense 

by $50,000; and 
4. Increase General Grants - Rural Grants-in-Aid - Electoral Area E PRA expense 

by $50,000. 
    CARRIED 

  
R-4 
July 19/19 -  Grant 
Request – North Peace 
Fall Fair 

MOVED by Director Rose, SECONDED by Director Hiebert, 
That the Rural Budgets Administration Committee authorize a grant in the amount of 
$3,762.49, payable from Community Works Gas Tax, to be issued to the North Peace 
Fall Fair Society for the installation of a new pump for the facilities well; and further, 
 
That the Rural Budgets Administration Committee amend the 2019 Grants to 
Community Organizations budget commitment to: 

1. Increase Transfer from Reserves – Gas Tax Reserve revenue by $3,762.49; 
and 

2. Increase General Grants, Rural Grants-in-Aid, Electoral Area B expense by 
$3,762.49.  

    CARRIED 
  
R-5 
July 19/19 -  Grant 
Request – South Peace 
Historical Society 

MOVED by Director Hiebert, SECONDED by Director Rose, 
That the Rural Budgets Administration Committee authorize a grant in the amount of 
$15,000, payable from Area D PRA, to be issued to South Peace Historical Society for 
the L & T Locksmith Display Building – Pioneer Village project; and further, 
 
That the Rural Budgets Administration Committee amend the 2019 Grants to 
Community Organizations budget commitment to: 

1. Increase Transfer from Reserves –  Electoral Area D PRA revenue by $15,000; 
and 

2. Increase General Grants, Rural Grants-in-Aid - Electoral Area D PRA expense 
by $15,000.  

    CARRIED 
  

 
 
 
 

R-6 MOVED by Director Rose, SECONDED by Director Hiebert, 

M-1
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Special Rural Budgets Administration Committee 
July 25, 2019 Meeting Minutes Page 4 of 4 

 

 
 
 
 
    
Director Goodings, Meeting Chair  Kelsey Bates, Executive Assistant 
 

July 22/19 -  Grant 
Request – Sagitawa 
Christian Camping 
Society 

That the Rural Budgets Administration Committee authorize a grant in the amount of 
$8,300, payable from Electoral Area E, Peace River Agreement funds (Spending Item 
#4 – Assistance to Other Organizations) to be issued to Sagitawa Christian Camping 
Society to build an Outdoor Band Shell; and further that, 
 
That the Rural Budgets Administration Committee amend the 2019 Grants to 
Community Organizations budget commitment to: 

1. Increase Transfer from Reserves – Peace River Agreements by $8,300; and 
2. Increase General Grants, Rural Grants-in-Aid - Electoral Area E by $8,300. 

    CARRIED 
  
ADJOURNMENT The Chair adjourned the meeting at 9:09 a.m. 
  
  

M-1
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From: Naomi Gallant <NGallant@fortstjohn.ca>  
Sent: Friday, June 28, 2019 3:02 PM 
To: Jill Rickert <Jill.Rickert@prrd.bc.ca> 
Cc: Crystal Brown <Crystal.Brown@prrd.bc.ca>; PRRD_Internal <prrd.internal@prrd.bc.ca> 
Subject: RE: Electoral Area support for "Pitch-In" Program 

Hello Jill and Crystal, 

Annually, the City of Fort St. John hosts a Pitch-In Week, piggy backing off of Pitch-In Canada. 
Pitch-In Canada has a Pitch-In Week in April and we choose a week in May and sign up with Pitch-in 
Canada. 
We sign up for the community and receive the free Tim Hortons Bags and we re-distribute them. 
We have a budget allocated for our Pitch-In Week Program and we offer honorariums to schools and 
other non-profit organizations. 
The groups register and on a first come, first serve basis pick which area they want to clean up and 
receive an honorarium. 
We have had schools participate in the past and some of those teachers have transferred to another 
school within the district, but outside of city limits so knew about the program. 
I am paying the schools; Baldonnel Elementary and Clearview Elementary/Jr Secondary and will be 
sending a letter that in 2020 honorariums will be for garbage picked up within city limits. Also, we are 
still encouraging them to participate in Pitch-In as we can re-distribute the Pitch-In bags to them. 
Currently schools max out at receiving a $300 honorarium. Companies and individuals that participate in 
Pitch-In donate their honorarium to a non-profit organization of their choice. 
I have attached the registration form and our honorarium amount, please let me know if you require 
more information. 
I’m looking for the possibility of there being a budget somewhere for the rural schools to receive an 
honorarium in the future.  

Thank you and Happy Canada Day! 

Naomi Gallant 
Community Development Coordinator  
Direct line 250 787 5791 
10631 100 Street | Fort St. John, BC | V1J 3Z5

C-6
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Pitch In Criteria 2016:     

1-5 Participants 
 

  

  
Less than 1 
hour 

 $       
40.00  

  
More than 1 
hour 

 $       
75.00  

6-10 Participants 
 

  

  
Less than 1 
hour 

 $       
50.00  

  
More than 1 
hour 

 $     
100.00  

11+ Participants 
 

  

  
Less than 1 
hour 

 $       
75.00  

  
More than 1 
hour 

 $     
150.00  

  
 

  

MAX Amount for School  
 

 $     
300.00  

MAX Amount for Non-profit 
 

 $     
150.00  

MAX Amount for Business   
 $     
150.00  
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REPORT 

Staff Initials: Dept. Head: CAO: Page 1 of 2 

To: Rural Budgets Administration Committee Date: July 22, 2019 

From: Lyle Smith, Chief Financial Officer  

Subject: Grant Request – South Peace Arts Society 
 

 
RECOMMENDATION: 
That the Rural Budgets Administration Committee provide direction on how to proceed with a grant 
request in the amount of $15,000 from the South Peace Art Society to assist with Exhibition and Outreach 
Art Programs offered through the Dawson Creek Art Gallery. 
 

BACKGROUND/RATIONALE: 
The South Peace Art Society’s goal is to support and encourage the growth, awareness and appreciation of 
the visual arts in Dawson Creek and surrounding area.  The Society is responsible for the operation of the 
Dawson Creek Art Gallery, an inclusive and creative cultural centre open to all members of the Peace 
Region that offers arts programs and workshops.  In addition to this, the Art Gallery is also host to a number 
of live music series concerts and local, regional and touring exhibitions year round.  Funding to operate the 
Art Gallery is provided in part through an agreement with the City of Dawson Creek, BC gaming grants, 
fundraising and revenue from the gift shop and art sales.  
 
The Regional District has provided funding to the South Peace Art Society in the amount of $1,500 in 2013, 
2015, 2016 and 2017.  In 2018, a grant in the amount of $12,000 was provided as per the resolution below:  
 
“That the Rural Budgets Administration Committee approve a grant in the amount of $12,000 to the South 
Peace Arts Society, with 25% to be issued from Electoral Area E Peace River Agreement Funds (Spending 
Item #7 Libraries, Museums and Art Galleries) and 75% to be issued from Area D Peace River Agreement 
Funds, upon the request and receipt of bank statements from the Society outlining assets and liabilities. 
These fund are to be used to support Exhibition and Outreach Art Programs offered through the Dawson 
Creek Art Gallery.” 
 
The South Peace Arts Society is a not-for-profit organization in good standing with the Societies Act.   The 
Society’s grant application and budget is attached for more information.   
 

ALTERNATIVE OPTIONS: 
1. That the Rural Budgets Administration Committee authorize a grant in an amount to be determined by 

the Committee, payable from Electoral Area D, Peace River Agreement funds (Spending Item #7 – 
Libraries, Museums and Art Galleries) to be issued to South Peace Art Society to support Exhibition and 
Outreach Art Programs offered at the Dawson Creek Art Gallery; and further that,   

 
That the Rural Budgets Administration Committee amend the 2019 Grants to Community Organizations 
budget commitment to: 

R-1
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Report – Grant Request – Dawson Creek Art Gallery July 22, 2019 
 

 

Page 2 of 2 

a. Increase Transfer from Reserves – Peace River Agreements Reserve revenue by the amount 
determined by the Committee; and 

b. Increase General Grants – Rural Grants-in-Aid – Area D expense by the amount determined by 
the Committee. 

 
2. That the Rural Budgets Administration Committee respectfully deny the grant application from the 

South Peace Art Society and provide no grant funding to support the Exhibition and Outreach Art 
Programs offered at the Dawson Creek Art Gallery. 

 
3. That the Rural Budgets Administration Committee provide further direction. 

 

STRATEGIC PLAN RELEVANCE: 

☒ Not Applicable to Strategic Plan. 

 
FINANCIAL CONSIDERATION(S): 
As of June 30, 2019, the balance available after remaining commitments for the Electoral Area D, Peace 
River Agreement was $1,055,673.45.  
  

COMMUNICATIONS CONSIDERATION(S): 
The applicant will be advised of the Committee’s decision in writing and will be asked to ensure the 
Regional District is recognized for their contribution as per the PRRD Recognition Guidelines. 
 

OTHER CONSIDERATION(S): 
None. 
 
Attachments: 

1. Grant Application 
 
 

R-1
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GRANT APPLICATION FORM

Describe the project for which your organization is requesting a grant and the reason for your request.
If more space is needed, please add it as an attachment to your application.

ATTACHMENTS REQUIRED:

• Project budget, including all sources of funding
• Current financial statements showing expenses, revenues & savings

Signature of Applicant: Date:

For Office Use Only
Fair Share:   B o    C o    D o    E o Gas Tax: o
PRA:   B o    C o    D o    E o Other: o ________________________________________
BCR/PRA:   B o    C o    D o    E o

PLEASE REPLY TO:
Box 810, 1981 Alaska Ave, Dawson Creek, BC  V1G 4H8  Tel:  (250) 784-3200 or (800) 670-7773  Fax:  (250) 784-3201  Email: prrd.dc@prrd.bc.ca
9505  100 St, Fort St. John, BC  V1J 4N4  Tel:  (250) 785-8084  Fax:  (250) 785-1125  Email: prrd.fsj@prrd.bc.ca

Society #:

Community Club or Group Name:

Mailing Address:

City: Postal Code:

Civic Address:

Contact Person: Alternate Person:

Tel: Tel:

Fax: Fax:

Email: Email:
CLUB EXECUTIVES PROJECT COSTS

President: Total Cost of Project:

Vice President: Amount Requested per 
year:Treasurer: For how many years? 1 yr 2 yrs 3 yrs

X

Society #  S0019210

R-1
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Gaming Account Summary Report: 

The financial contribution the Peace River Regional District made to the Gallery in 2018 allowed the 

Gallery to continue being a key element of the art and social fabric of the South Peace region. These 

funds have enabled the Gallery to serve the community (and region) with programs, personal and 

professional development opportunities, professional and part-time employment opportunities. We are 

an equal opportunity employer and are proud of the fact that in 2018 were able to expand our staffing 

model and hire adults with disabilities.  

This funding also allowed the Gallery to be available as an accessible venue for the region for local and 

touring live music series and concerts, to host special events that took place during a regional literature 

event called “Words North” literature festival and be rented at a subsidised rate for private events such 

as weddings and small book launches.  

Services the Gallery provided in 2019 with PRRD funds included hosting local, regional and national-level 

art shows in two venues (Gallery and Calvin Kruk Center for Performing Arts). We also provided art 

classes and experiences that encourage, educate and foster the children, youth and adult artists who 

live in the Peace Region. 

 • Tourists and visitors in 2018: 17,000 plus  

• SPAS Members: 425 (with members in every electoral district) 

• Exhibiting artists: 100+  (with artists form every electoral district) 

• Classes delivered during 2018 Summer Session: 910 sessions to over 190 children  

• After school classes delivered Sep to Dec 2018:  738 participants  

• Adult classes and workshops delivered in 2018:  52 to 350+ people  

• Gallery Exhibitions in 2018: 11   

• Exhibitions on the “Blue Wall” (in the Kalvin Kruk Center for Performing Arts):   6  

 • Outside Events hosted in the Gallery:   26 

A new phone system was purchased an installed, our Bin Top Studio is now a safer space for gallery 

patrons and staff.  

Our receipt of PRRD funding in 2018 permitted the Gallery to apply for several new provincial grants and 

secure new funding (from different sources) that was used to implement an innovative program called 

“open minds”. This program introduced a new and dynamic approach to supporting positive mental 

health; our community told us they were feeling the effects of long dark winters and the isolation of the 

north. Last year (Winter 2018), we learned that one in five Canadians were expected to experience a 

mental health problem or illness. We went on to partner with local non-profit organizations such as 

Better at Home, Child Development Center, Youth Reconnect and Nawican Friendship Center. We 

reached out artists and members that lived in neighbouring rural communities and invited them to join 

these free sessions.   

R-1
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The seed money we received now allows us to offer free “pop up studios” in locations that are 

accessible to: seniors struggling with isolation, parents suffering from postpartum depression, 

newcomers to our community, persons struggling with addiction issues, abused and battered women 

(and children) and people with disabilities.  

“Open Minds” informally raises awareness about mental health and in turn encourages people to break 

down the stigmas associated with mental health issues. Workshops continue to be free for participants 

and although we receive ongoing support from our community sponsors we are requesting BC gaming 

funds to ensure this programming can continue to be offered at no cost to our community. 

It is proven that when people engage in art (not just creating but also viewing) they help build resiliency, 

experience improved mental and emotional health, increase connections and create a meaningful 

change in attitudes and trust levels between groups. 

We have hired a summer student who will be travelling to our neighbouring communities and nations to 

facilitate free “Open Studios” to ensure art is accessible throughout the region.  Funds that we receive 

will help offset the wages of this summer student as well as fund year round education and exhibition 

costs.    

As outlined in the attachments, you will see that the Gallery/ South Peace Art Society also receives 

annual funding from the City of Dawson Creek and BC Gaming. We have been fortunate to receive 

project grants from Music BC, United Way of Northern BC, Northern Health and British Columbia Arts 

Council.  

 

                            

After school Art                                                      Toddler Time 
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Free Art class- Open Minds                    Hosting “Words North” poetry reading                       

 

 

R-1
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Explanation of RDF Funds and 2018 Year End 

In 2018 the challenges that our rural art gallery faces we were recognized and we were awarded a 

Provincial grant through the Rural Dividend Program (RDF). While reviewing our financial records you 

will see that a majority of this funding was received in 2018. When 2018 ended we had a significant 

amount of unspent RDF funds that transferred over to our 2019 budget. These funds have since been 

used to complete a feasibility study and allowed us to implement practices that contribute to the 

economic strength, sustainability and resilience of our small community.  

Through this process we were able to identify areas of operations and programming that have 

languished as well as flourished over the last few years. We evaluated our programming and determined 

the impact programs had on the community.  The RDF grant allowed us to update and expand Gallery 

programming based on the needs of our community. These tremendous achievements were made 

possible by combining the RDF grant with the PRRD funds we received. 

R-1
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Program Actuals Program Budget

Revenue 2018 2019

Memberships SPAS 1,595.00$                                      1,600.00$                                   

Bintop Rentals/Facility Rent 1,000.00$                                      1,500.00$                                   

Art Classes 27,698.17$                                    29,000.00$                                 

Donations 3,698.04$                                      3,700.00$                                   

Donations in Kind -$                                               

Interest 274.99$                                         275.00$                                      

Fundraising Revenue 11,908.68$                                    12,000.00$                                 

Licensed Gaming Revenue 833.33$                                         900.00$                                      

Gaming Grant Revenue 17,000.00$                                    24,000.00$                                 

Grants 7,000.00$                                      9,000.00$                                   

City of DC - Fee for Service 5,298.09$                                      6,000.00$                                   

Grants Employment 7,318.00$                                      7,400.00$                                   

Misc. Revenue 78.93$                                           150.00$                                      

SUB TOTAL REVENUE 83,703.23$                                    95,525.00$                                 

In Kind Income:

Labour 3,150.00$                              3,500.00$                                   

Materials 1,125.00$                              1,200.00$                                   

Total 87,978.23$                            100,225.00$                               

Expenses

Salary/wages & MERC 55,275.36$                                    60,000.00$                                 

Art Classes 12,358.02$                                    15,000.00$                                 

Banking/ Payment Processing Fee 798.96$                                         850.00$                                      

Misc. Expense 32.97$                                           100.00$                                      

Janitorial 2,391.25$                              2,600.00$                                   

Telephone 2,500.00$                                      1,000.00$                                   

Capital Improvements 1,500.00$                                      2,500.00$                                   

Office Equipment & Supplies 1,200.00$                                      1,500.00$                                   

Advertising 1,500.00$                                      2,500.00$                                   

Staff/Volunteer Appreciation 300.00$                                         375.00$                                      

Staff Travel 369.73$                                         400.00$                                      

Professional Development 500.00$                                         1,500.00$                                   

Accounting (Year End) 525.00$                                         4,000.00$                                   

Cost of Fundraising 3,158.10$                                      3,200.00$                                   

SUB Total Education Program 82,409.39$                                    95,525.00$                              

In-Kind Expenses:

Labour 3,150.00$                                      3,500.00$                                

Materials 1,125.00$                              1,200.00$                                   

Total 86,684.39$                            100,225.00$                               

Surplus/ Defecit 1,293.84-$                              -$                                           

R-1
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In 2018 we received grant funds from United way of 

Northern BC, Northern Health and Lake View Credit Union 

to support the development of Open Minds. BC Gaming 

funded the upgrade of our telephone system-this is why 

the cost is higher in 2018 and lower in 2019.

R-1
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Exhibition Program Actual Program Budget

Revenue 2018 2019

Memberships SPAS 1,595.00$                         1,600.00$                               

Exhibition Art Sales 27,354.71$                       28,000.00$                                      

Donations 3,698.04$                         4,000.00$                               

Donations in Kind -$                                  

Interest 274.99$                            275.00$                                   

Fundraising Revenue 11,908.68$                       13,000.00$                             

Licensed GamingRevenue 833.33$                            900.00$                                   

Gaming Grant Revenue 5,000.00$                         15,000.00$                             

Grants 13,900.00$                       10,000.00$                             

City of DC - Fee for Service 5,298.09$                         5,300.00$                               

Grants Employment 7,318.00$                         7,500.00$                               

Misc. Revenue 315.73$                            350.00$                                   

SUB TOTAL 77,496.57$                       85,925.00$                             

In Kind Income

Labour 4,080.00$                         4,500.00$                               

Materials 500.00$                      750.00$                                   

Total 82,076.57$                91,175.00$                             

Expenses

Wages & MERC 35,475.24$                36,500.00$                                

Exhibition Costs 1,983.00$                         4,500.00$                                  

Exhibition Artist Fees 9,000.00$                         5,000.00$                                  

Art Insurance 219.00$                            250.00$                                     

Conservation Permanent Collection 1,160.71$                         4,500.00$                                  

Art Exhibits - Artist Payments 19,808.00$                       21,000.00$                                

Bank Charges/ Payment Processing Fee 798.96$                            825.00$                                     

Janitorial 2,391.25$                  2,600.00$                                  

Telephone 880.30$                            900.00$                                     

Staff Travel 396.73$                            400.00$                                     

Capital Improvements 494.69$                            1,000.00$                                  

Office Equipment & Supplies 840.50$                            1,000.00$                                  

Advertising 1,054.99$                         1,500.00$                                  

Staff/Volunteer Appreciation 188.21$                            300.00$                                     

Professional Development 105.87$                            1,000.00$                                  

Cost of Fundraising 3,158.10$                         4,000.00$                                  

Accounting (year end) 525.00$                            650.00$                                     

SUB Total Exhibition Program 78,480.55$                       85,925.00$                             

In-Kind Expenses:

Labour 4,080.00$                         4,500.00$                               

Materials 500.00$                            750.00$                                   
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Total 83,060.55$                       91,175.00$                             

Excess of Revenues over Expenses 983.98-$                     -$                                         

 

In 2018 we received numerous 

exhibition grants from: Peace 

River Regional District grant 

$3000, Resiliency Grant 

(provincial) $9000 paid to an 

artist for a commissioned show 

((POW WOW) that will show in 

2019, $ 1900 local grant for 

permanent collection 

conservation and staff wages 

for installation. These grants 

were for special exhibitions and 

we do not anticipate to recieve 

R-1

August 15, 2019 Page 24 of 84



Page 1
South Peace Art Society

Balance Sheet As at 12/31/2018

 
ASSET

5607
Cash Clearing 87.26
Cash Float 400.00
Bingo Float 0.00
LVCU 119198 Chequing 56,021.64
PLAN 24 119198 Savings 0.00
HISA Account (High Interest) 31,700.84
LVCU Short Term Deposit 0.00
Jet Savings 0.00
Mastercard Account 0.00
New TD Visa 0.00
LVCU Bingo 39272 Chequing 795.32
Bingo Plan 24 0.00
TOTAL CASH 89,005.06
Receivables 3,592.70
GST Receivable 0.00
Grants receivable 1,333.32
Receivables - yearend 0.00
Advances 1,500.00
Inventory 14,746.23
Change in Inventory 4,768.32
Receivable Adjustments 0.00
Accrued Interst Receivable 1,014.17
Consignment Inventory 89,709.00
Change in Consignment Inventory -7,893.54
Owned Inventory Dummy Account 308.00
TOTAL INVENTORY 102,652.18
Shares 0.00
Equity Shares 144.83
Shares Bingo 39272 0.00
Short Term LVCU endowment 24,012.07
LVCU GICs (Long Term Deposit) 50,539.66
TOTAL LONG TERM INVESTM... 74,696.56
Equipment 84,533.38
Art Books 407.50
Permanent Collection 46,555.00
Leasehold Improvements 2,698.00
TOTAL CAPITAL ASSETS 134,193.88

TOTAL ASSETS 406,973.70

TOTAL ASSET 406,973.70

LIABILITY

CURRENT LIABILITIES
Accounts Payable 109,942.89
Payables - yearend 2,000.00
Consignment Artists Payable 0.00
Gift Certificates Redeemable 1,766.75
UIC Payable 0.00
Mastercard Payable -5,242.41
CPP Payable 0.00
Income Tax Payable 0.00
REVENUE CANADA PAYABLE -5,242.41
Vacation Payable 1,838.21
WCB Payable 969.01
Extended Health Care 0.00
PST Payable 0.00
GST Charged On Sales (Payable) -1,056.84
HST ITC -37.33
GST Rebate for Charities -6.79
RECEIVER GENERAL PAYABLE -1,100.96

TOTAL CURRENT LIABILITIES 110,173.49
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Page 2
South Peace Art Society

Balance Sheet As at 12/31/2018

 

TOTAL LIABILITY 110,173.49

EQUITY

EARNINGS
Reserve-Capital Expansion 48,049.08
Reserve-Program Development 25,000.00
Transfer to/from Reserve 0.00
Prior Period Adjustment 0.00
Retained Earnings 66,885.02
Current Earnings 22,672.23
Equity In Capital 134,193.88

TOTAL EARNINGS 296,800.21

TOTAL EQUITY 296,800.21

LIABILITIES AND EQUITY 406,973.70
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South Peace Art Society Statement of Revenues & Expenses for the year ended December 31, 2018

General Fund Gaming Fund Total

Memberships SPAS 6,380.00$                              6,380.00$             

Giftshop & Consignment  Sales 130,321.63$                          130,321.63$         

Exhibition Art Sales 27,354.71$                            27,354.71$           

Art Rental Income 670.00$                                 670.00$                

Bintop Rentals/Facility Rent 2,336.50$                              2,336.50$             

Art Classes 27,698.17$                            27,698.17$           

Box Office 1,515.00$                              1,515.00$             

Donations 14,792.17$                            14,792.17$           

Donations in Kind -$                                      -$                      

Interest 1,099.98$                              1,099.98$             

PST Commission 523.51$                                 523.51$                

GST Rebates/Remittances 4,608.12$                              4,608.12$             

Fundraising/Special Events 35,726.03$                            35,726.03$           

Licensed Gaming Revenue 2,500.00$            2,500.00$       

Gaming Grant Revenue 24,500.00$                24,500.00$           

Grants 40,659.24$                            40,659.24$           

City of DC - Fee for Service 21,192.37$                            21,192.37$           

Grants Employment 14,636.00$                            14,636.00$           

Rural Dividened Fund 66,666.66$                            66,666.66$           

Misc. Revenue 315.73$                                 315.73$                

TOTAL REVENUE 396,495.82$                          27,000.00$          423,495.82$   

Exhibition Costs 1,703.00$                              280 1,983.00$       

Exhibition Artist Fees 9,000.00$                              9,000.00$       

Insurance 219.00$                                 219.00$           

Conservation Permanent Collection 1,160.71$                              1,160.71$       

Art Exhibits - Artist Payments 19,808.00$                            19,808.00$     

Art Rental Artist Fees & Maint. 400.00$                                 400.00$           

Art Classes 9,658.00$                              2700 12,358.00$     

Misc Expence 32.97$                                   32.97$             

Wages 116,249.32$                          15000 131,249.32$   

Contract Labour 3,810.70$                              200 4,010.70$       

EI Expense 3,596.80$                              3,596.80$       

CPP Expense 6,814.53$                              6,814.53$       

WCB Expense 986.80$                                 986.80$           

Office Equipment & Supplies 2,133.71$                              500 2,633.71$       

Telephone 3,521.21$                              3300 6,821.21$       

PST Expense 2,336.93$                              2,336.93$       

GST Expense 2,583.57$                              2,583.57$       

Office Postage 38.80$                                   38.80$             

Bank Charges 5,280.00$                              20 5,300.00$       

Accounting and Legal 2,100.00$                              2,100.00$       

Staff Travel -$                                      -$                 
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Promotion & Advertising 1,709.74$                              1,709.74$       

Website & Tech. Maintanence 150.00$                                 150.00$           

Owned Inventory Adjustments 4,256.00$                              4,256.00$       

Giftshop Consignment Fees 44,499.66$                            44,499.66$     

Cost Of Giftshop Sales 36,020.48$                            36,020.48$     

Cash Over/Short 440.27$                                 440.27$           

Giftshop Supplies 144.89$                                 144.89$           

Freight-In (Inventory only) 1,814.53$                              1,814.53$       

 Fundraising/Special Events 11,551.85$                            11,551.85$     

Janitorial 2,173.76$                              5000 7,173.76$       

Membership Fees 551.60$                                 551.60$           

Meeting/Stragetic Planning 3,105.20$                              3,105.20$       

Professional Development 423.50$                                 423.50$           

Capital Improvements -$                                      -$                 

Staff/Volunteer Appreciation 752.83$                                 752.83$           

RURAL DIVIDEND FUND GRANT 78,201.82$                    78,201.82$     

Total 377,230.18$                  27000 404,230.18$   

Excess of Revenues over Expenses 19,265.64$                    -$                      19,265.64$     

In 2018 we received numerous exhibition grants from: Peace River Regional District grant $3000, Resiliency Grant 

(provincial) $9000 paid to an artist for a commissioned show ((POW WOW) that will show in 2019, $ 1900 local grant 

for permanent collection conservation and staff wages for installation. These grants were for special exhibitions and we 

do not anticipate to recieve as many exhibition grants in 2019. **Please note that the fiscal year ended with a surplus 

due do anvanced funds from the RDF grant.
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Confirmed by staff to be Electoral Area C

43

Moved forward to RBAC Aug 15, 2019

PNG - Fred Straub
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REPORT 

Staff Initials: Dept. Head: CAO: Page 1 of 2 

To: Rural Budgets Administration Committee Date: July 30, 2019 

From: Lyle Smith, Chief Financial Officer  

Subject: Grant Request – Dawson Creek Golf and Country Club 
 

 
RECOMMENDATION: 
That the Rural Budgets Administration Committee provide direction on how to proceed with a grant 
request in the amount of $54,180.24, from the Dawson Creek Golf and Country Club, for the addition of 
eight camp sites at the Dawson Creek Golf Course.  
 

BACKGROUND/RATIONALE: 
The Dawson Creek Golf and Country Club is embarking on a major capital project to add a seasonal 
campground at the Dawson Creek Golf Course.  The campground will consist of eight full service sites that 
will provide overnight accommodation to patrons.  The applicant anticipates that the addition of the sites 
will encourage more tourists to spend time in the community, which will in turn benefit local merchants. 
The groundwork and site preparation for the sites began in July, which was followed by the installation of 
the water and sewer services.  The remaining project work is scheduled to be completed in time to have 
the camp sites operational by the fall of 2019.  The applicant stated the City of Dawson Creek is not 
contributing any funding towards this project.  In-kind donations included recycled asphalt and concrete 
pads for the sites.  
 
The Dawson Creek Golf and Country Club is a non-profit society registered and in good standing with the 
Societies Act.  The Society operates within the municipality of Dawson Creek, but indicated that they serve 
a large population of rural residents and have a rural membership of approximately 50%.   In May of this 
year, the Committee authorized a grant in the amount of $5,355 for the Dawson Creek Golf and Country 
Club to purchase and install a new furnace in the club house.  
 
The grant application is attached for full details on the project..   
 

ALTERNATIVE OPTIONS: 
1. That the Rural Budgets Administration Committee authorize a grant in an amount to be determined by 

the Committee, payable from Electoral Area D, Peace River Agreement (Spending Item #4 – Assistance 
to other Organizations), to support the addition of campground sites at the Dawson Creek Golf Course; 
and further,  
 
That the Rural Budgets Administration Committee amend the 2019 Grants to Community Organizations 
budget commitment to: 

a. Increase Transfer from Reserves – Peace River Agreement revenue by the amount determined 
by the Committee; and 

 b. Increase General Grants, Rural Grant-in-Aid – Electoral Area D by that same amount.  
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Report – Grant Request – Dawson Creek Golf and Country Club July 30, 2019 
 

 

Page 2 of 2 

 
2.   That the Rural Budgets Administration Committee respectfully deny the grant application from the 

Dawson Creek Golf and Country Club and provide no grant funding to support the addition of 
campground sites at the Dawson Creek Golf Course. 

 
3. That the Rural Budgets Administration Committee provide further direction.  
 

STRATEGIC PLAN RELEVANCE: 

☒ Not Applicable to Strategic Plan. 

 
FINANCIAL CONSIDERATION(S): 
As of June 30, 2019, the balance remaining after commitments for the Electoral Area D, Peace River 
Agreement was $1,055,673.45. 
 

COMMUNICATIONS CONSIDERATION(S): 
The applicant will be advised of the Committee’s decision in writing and will be asked to ensure the 
Regional District is recognized for their contribution as per the PRRD Recognition Guidelines. 

 
OTHER CONSIDERATION(S): 
None. 
 
Attachments: 

1. Grant Application. 
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Text Box
The applicant confirmed by phone on August 1, 2019 that the number of sites is 8. 
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PROJECT COST SHEET

Bc Hydro Design Project Cost Quote

Bill Jacobsen

Supply and install waterlines and sewer lines manhole 

Vault and shutoff, strip site and remove trees (Donation)

Mile 0 Electric

Supply labour and materials for electrical work to each 
site As per BC Hydro drawings

Co-Op

Supply shed 8ft x 8ft

8,473.00
G S T   4 2 3 . 6 5

25,000.00
GST    1,250.00

16,400.00
GST   820.00

1399.00
GS /PST         167.88

Supply 8 treated 6ft x 6ft posts 230.57
GST/PST      16.14

TOTAL  54,180.24

PETER BROS. CONSTRUCTION LTD. 

Recycled asphalt for site

INLAND CONCRETE

Supply concrete for pads

In kind

In kind

R-3

August 15, 2019 Page 34 of 84



R-3

August 15, 2019 Page 35 of 84



R-3

August 15, 2019 Page 36 of 84



R-3

August 15, 2019 Page 37 of 84



R-3

August 15, 2019 Page 38 of 84



R-3

August 15, 2019 Page 39 of 84



R-3

August 15, 2019 Page 40 of 84



R-3

August 15, 2019 Page 41 of 84



R-3

August 15, 2019 Page 42 of 84



R-3

August 15, 2019 Page 43 of 84



R-3

August 15, 2019 Page 44 of 84



R-3

August 15, 2019 Page 45 of 84



R-3

August 15, 2019 Page 46 of 84



Box 366
Dawson Creek, BC V1G 4H3 
250-782-4662 Fax 250-782-5266

QUOTE

Mile "0" Electric

To; Dawson Creek Golf & Country Club

Date: April 5 2019

Re: Eight stall RV Park

Supply labor and materials for electrical work as per plans to install

New thirty foot service pole and anchor
New 400 amp single phase dip service to power shed
Eight x 30 amp/125 volt RV receptacles
Permit Included

6x6 treated posts for receptacles Not Included
BC Hydro fee Not Included
Power shed supplied by others
Excavation and compaction by others

Labor to donate approximately $3200.00 GST

SIXTEEN THOUSAND FOUR HUNDRED DOLLARS + GST $16,400.00 GST

Regards Mel Frank
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The applicant provided a list of 6 names and 
signatures to support this letter which has been 
removed for privacy reasons; however staff can 
provide this information to the Rural Budgets 
Administration Committee upon request.
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The applicant provided a list of 305 names and signatures to 
support this letter which has been removed for privacy 
reasons; however staff can provide this information to the 
Rural Budgets Administration Committee upon request.
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REPORT 

Staff Initials: Dept. Head: CAO: Page 1 of 2 

To: Rural Budgets Administration Committee Date: August 1, 2019 

From: Lyle Smith, Chief Financial Officer  

Subject: Youth Travel Request – Alicia Sorken  
 

 
RECOMMENDATION: 
That the Rural Budgets Administration Committee authorize a youth travel grant in the amount of $50.00 
for Alicia Sorken, payable from Rural Recreational and Cultural Grants-in-Aid, Sub-Regional, to assist with 
travel expenses to attend the U18 Western Canadian Rugby Championships that were held on August 1 – 4, 
2019 in Regina, Saskatchewan. 
 

BACKGROUND/RATIONALE: 
Alicia Sorken is a local youth rugby player from Dawson Creek who was selected as a team member for the 
U18 Girls Team BC Rugby, and asked to participate in the U18 Western Championships..  In order to qualify, 
Alicia attended try-outs taking part in various exercises, drills and challenges over a five-day period against 
more than 250 other participants.  Alicia is a resident of Electoral Area D, and was supported in 2017 
through a grant for travel as per the resolution below: 
 
“That the Rural Budgets Administration Committee authorize a grant of $100 from Area D, BC Rail Funds for 
Youth Travel, payable to School District No. 59 for Alicia Sorken to compete in the Girls Rugby 15’s Provincial 
Championships with the Williams Lake High School team in Abbotsford on May 25-27, 2017.” 
  
The applicant indicated that the cost to attend the event was $1,500.  This request was received on July 18, 
2019, in advance of the competition, and meets the eligibility outlined in the Recreational and Cultural 
Grants-in-Aid, Schedule E – Youth Travel (attached).  
 

 
ALTERNATIVE OPTIONS: 
1. That the Rural Budgets Administration Committee respectfully deny the youth travel request from 

Alicia Sorken and provide no funding.  
 

2. That the Rural Budgets Administration Committee provide further direction.  
 

STRATEGIC PLAN RELEVANCE: 

☒ Not Applicable to Strategic Plan. 

 
FINANCIAL CONSIDERATION(S): 
The 2019 Youth Travel amount for Sub-Regional Recreational and Cultural Grants-in-Aid is allocated at 
$1,500.  The full allocation remains available.  
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Report - Youth Travel Request – Alicia Sorken August 1, 2019 
 

 

Page 2 of 2 

 

COMMUNICATIONS CONSIDERATION(S): 
The applicant will be notified in writing of the Committee’s decision.  
 

OTHER CONSIDERATION(S): 
None. 
 
Attachments: 

1. Letter of Request 
2. Recreational and Cultural GIA, Schedule E – Youth Travel 
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To: Peace River Regional District Rural Budgets Administration Committee

My name is Alicia Sorken, 1 live in Electoral Area 'D' and 1 wish to apply for a Youth Travel'
any other funding available to attend The Western Canadian Rugby Championships being
August 1-4, 2019 in Regina, SK. The team cost will be $1500.00.

From June 29-July 1, 2019 I competed in the Provincial Regional Championships at the University of
British Columbia. My team won the U18 silver medal. The team that beat us was the Rugby Canada
Development Academy which 1 have been accepted into for the 2019-2020 season.

As a result of my performance at UBC, 1 was invited to a 5 day tryout for Team BC to compete at the
Western Canadian Championships. The team was just announced on July 17, 2019 and 1 was selected to
Team BC. After this competition in Regina, a team will be selected to represent Western Canada against
Western USA in Victoria, BC. The final stage will be a team selected of players from Western and
Eastern Canada to compete against Team USA in San Diego, CA.

Below is a description of my eligibility as per the PRRD Youth Travel Policy:

1. a) 1 qualified for Team BC through competition at UBC from June 29-July 1, 2019 and by
invitation to tryout from July 9-13, 2019. 1 have attached a copy of the team announcement
from the Rugby BC webpage.

2. a) i)The event is a Western Canadian Championship competition for Rugby 15's (15 players
on the pitch vs Rugby 7's where there are only 7 players on the pitch)

ii) There will be 2 coaches, a manager, medical personnel and 24 players attending.
Although 1 am the only one from the Peace River Regional District.

iii) & v) My 911 Civic address is 3838 Rd. 206 and 1 reside in Electoral Area "D"

iv) The funds will be spent on tournament fees, accommodations, and transportation to
Regina, SK. 1 understand that we are taking a charter bus and 1 will be picked up by the team
in Dawson Creek, then travel back on the bus with them.

3. a) The team fees have been set at $1500.00 per player.

b) If approved, a cheque could be made out to BC Rugby.

4. a) i) 1 will report back on the results of our competition
ii) 1 will provide a photo for use by the PRRD
iii) 1 will report on how the funds were spent within 30 days of the competition.

Thankyou,

QJUcu^ ^^>-J(^—)
Alicia Sorken
Area D Resident and Rugby Player

R-4

August 15, 2019 Page 55 of 84



7/18/2019 BC Teams Confirmed for U18 Western Championships - BC Rugby

BC811GBVI

BC Teams Confirmed for U18 Western
Championships

Four teams will represent BC at the toumament in Regina next month

Vancouver, BC - July 17, 2019; BC Rugby is pleased to announce the teams that will be representing the

Province at the upcoming U 18 Western Championships, taking place in Regina, SK, on August 1-4. A total of

four teams will play in BC colours at the tournament, two Girls' XVs (U17 & U18) and two Boys' XVs (U17 &

U 18) and will face off against teams from Alberta, Manitoba and Saskatchewan over three days of

competition.

Team selections have been made at the culmination of two highly successful camps, taking place at

Shawnigan Lake School for the boys and UBC's Gerald McGavin Rugby Centre for the girls. Over five days,

more than 250 players from across BC took part in an array of drills, skills challenges, team-building

exercises and matches to help coaching staff identify the top athletes.

"This
year's BC Rugby Rep XV Team Selection Camps have been a real highlight for both players and

coaches," said Aaron Takel, Growth and Development Manager (Men & Boys). "We engaged players across

a multitude ofdifferent challenges and development sessions, working to expand their rugby horizons and

forge strong bonds between teammates. It will be exciting to see how this culture, attitude and playing style

transtates on to the field at upcoming tournaments."

The U18 Western Canadian Championships, taking place for the second year, were conceived as a vehicle

for athlete development and meaningful competition for top athletes. Last year, boys' and girls' teams from

BC turned in some excellent performances, winning 9 oftheir 11 games against other Provinces. The Boys'

U18 Team were undefeated in the competition, while the U17 Boys' XV lostjust a single match against their

own Provincial elders. The U17 Girls, playing against otder opponents for the most part, gave a strong

account ofthemselves with a 2-1-1 record over the tournament. The BC U18 Girls' XV was absent last year,
taking part in a tour of the South of England.

https'//www.bcrugby.com/bc-teams-confirmed-for-u18-western-championships/#tab-id-1 1/3
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7/18/2019 • BCTeamsConfirmed forU18Western Championships-BC Rugby

Action will take place at the Regina Rugby Club on between August 1-4, with more information available at

the Rugby Saskatchewan website.

U17G<ris; XV

Alicia Sorken - Prince George Jr Vixens (Dawson Creek, BC)
https://www.bcrugby.com/bc-teams-confirmed-for-u18-western-championships/#tab-id-1 2/3

R-4

August 15, 2019 Page 57 of 84



7/18/2019 BC Teams Confirmed for U18 Western Championships - BC Rugby

Starf
Head Coach - Matt Fraser (Vancouver, BC)
Assistant Coach - Olly Winser (Victoria, BC)
Manager - Larissa Nogacz (Richmond, BC)
Medicat Staff - Rachel hlargreaves (Surrey, BC)

https://www.bcrugby.com/bc-teams-confirmed-for-u18-western-championships/#tab-id-1 3/3
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REPORT 

Staff Initials: Dept. Head: CAO: Page 1 of 2 

To: Rural Budgets Administration Committee Date: August 6, 2019 

From: Lyle Smith, Chief Financial Officer  

Subject: Grant Request - South Peace Health Services Society 
 

 
RECOMMENDATION: 
That the Rural Budgets Administration Committee provide direction on how to proceed with the grant 
application in the amount of $100,000 from the South Peace Health Services Society to assist with the 
renovation project costs of the Bulterys Community House located in Dawson Creek.  
 

BACKGROUND/RATIONALE: 
The South Peace Health Services Society (SPHSS) purchased the Bulterys house in 2018 and is now 
beginning renovations to turn it into a community facility, which will offer safe and affordable 
accommodations for patients and their families who travel to Dawson Creek for health care services.  The 
Bulterys residence is conveniently located one block from the Dawson Creek and District Hospital and will 
be in service on January 1, 2020.  The total cost for the renovation project is $730,818.88 and the Society is 
asking for $25,000 from each Electoral Area (B, C, D and E) for a total request of $100,000.   
 
The SPHSS has received a total of $240,000 in grant contributions from the Regional Board as listed below:  
 
2017 $75,000 Grants to Community Organizations - Recruitment/Retention Health Care Professionals  
2018 $75,000 Grants to Community Organizations - Recruitment/Retention Health Care Professionals  
2018    $7,500 Economic Development – Operational Support  
2019    $7,500 Economic Development – Operational Support  
2019  $75,000  Economic Development - Professional Retention and Patient Accommodation  

(Note: Grant approval $75,000 per year for three years 2019, 2020, 2021 $75,000) 
 
The SPHSS was approved for the following grant allocations in 2018:  
 
2018 $25,000  Peace River Agreements, Area D - Purchase Bulterys House  
2018 $25,000 Peace River Agreements, Area E - Purchase Bulterys House 
 
The South Peace Health Services Society is a not-for-profit organization in good standing with the Societies 
Act. The Society’s grant application, budget, and detailed operational business plan are attached and 
provide further information on the project.  
 

ALTERNATIVE OPTIONS: 
1. That the Rural Budgets Administration Committee authorize a grant in an amount of $100,000, payable 

in equal amounts of $25,000 from Area B, C, D, and E Peace River Agreements, (Spending Item #4 – 
Assistance to Other Organizations) to be issued to South Peace Health Services Society to assist with 
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Report – Grant Request - South Peace Health Services Society August 6, 2019 
 

 

Page 2 of 2 

the renovation project costs of the Bulterys Community House located in Dawson Creek; and further 
that,   

 
The Rural Budgets Administration Committee amend the 2019 Grants to Community Organizations 
budget commitment to: 

a. Increase Transfer from Reserves – Peace River Agreement Reserve revenue by $100,000; and 
b. Increase General Grants – Rural Grants-in-Aid – Area B, C, D, and E expense by $25,000 each. 

 
2. That the Rural Budgets Administration Committee respectfully deny the grant application from the 

South Peace Health Services Society and provide no grant funding to support the renovation project 
costs for the Bulterys Community House located in Dawson Creek. 

 
3. That the Rural Budgets Administration Committee provide further direction. 

 

STRATEGIC PLAN RELEVANCE: 

☒ Not Applicable to Strategic Plan. 

 
FINANCIAL CONSIDERATION(S): 
As of June 30, 2019, the balance available after remaining commitments for Peace River Agreements in 
each Electoral Area is:  
 

Area B $1,734,342.57   Area D  $1,055,673.45 
Area C $2,273,830.73   Area E $1,355,328.96 

 
COMMUNICATIONS CONSIDERATION(S): 
The applicant will be advised of the Committee’s decision in writing and will be asked to ensure the 
Regional District is recognized for their contribution as per the PRRD Recognition Guidelines. 
 

OTHER CONSIDERATION(S): 
None. 
 
Attachments: 

1. Grant Application 
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“Together we build stronger health”
SPHSS purpose

Operational Business Plan Committee 
Pat Sutherland
Helen Ezeard

Kay Moody 
Jeanette Lequiere

SOUTH PEACE HEALTH SERVICES
SOCIETY

BULTERYS COMMUNITY HOUSE 
OPERATIONAL BUSINESS PLAN

JULY 2019
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South Peace Health Services Society  Page 1
Bulterys Community House Operational Business Plan – July 2019

INTRODUCTION

This report presents the operational business plan for the Bulterys Community House 
Project in Dawson Creek.

Our accommodations will be culturally sensitive with a holistic approach that will
provide a safe and affordable option for individuals and their families who travel here for 
health care services.

The Bulterys residence is conveniently located one block from the Dawson Creek and 
District Hospital and was previously a local doctor‘s office.

The South Peace Health Services Society (SPHSS) is currently working to redevelop 
the accommodation to meet regulatory and accommodation needs. Bulterys House will 
be in service on January 1, 2020.

This business plan is for the operation of the residence. It does not cover the capital 
costs of renovating and equipping the home.

OPERATIONS

The following notes present the vision and practical aspects of providing local 
accommodation dedicated to health care patients and their families travelling to Dawson 
Creek.

Size

The residence will be 2,300 square feet with seven guest rooms. There will be five 
bathrooms, so some are shared. There will be a full kitchen, a living room, a lounge/TV 
room, laundry facilities and a small administrative office.

Over time, a new facility will be built nearby with two bedrooms and a living/dining/ 
kitchen unit. This facility may be for health care workers who need short term 
accommodation for, say, delivering specialized care,  local health care training and 
education or relocating to Dawson Creek and needing a place to live while searching for 
permanent accommodations.

Services

The home will deliver the following services:
− Private accommodation
− Shower and bathing facilities
− Kitchen facilities for residents to prepare breakfast, snacks and refreshments 
− Living room/den/lounge facilities
− Laundry facilities
− Wifi and communication services
− Off street parking
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Cultural Sensitivity

SPHSS and Bulterys volunteers and staff will strive to deliver services with sensitivity 
and respect for the cultural needs of residents. Art and decorations will aim to welcome 
and support residents utilizing SPHSS services.

Clients

The home will serve the following types of clients:

− A patient visiting to undergo out-patient treatment
− An expectant mother from a community where maternity care is not sufficient 
− A person needing dental, eye, medical examination or related care that is not

provided where he/she lives
− Caregivers accompanying a relative requiring in-patient care

Staffing

The home will be staffed on a 7 x 24 basis with a house administrator and/or volunteers 
being available continuously. There will be light housekeeping provided for common 
areas. House staff will come with or receive training over time in the following areas:

− Cultural sensitivity and respect for others
− First aid
− Using a defibrillator unit
− Professional cleaning practices
− Emergency lock down procedures
− Dealing with difficult people

Overflow Coverage

SPHSS will arrange with other local accommodation providers (i.e. motels, hotels, bed 
and breakfast homes) for clients when the Bulterys residence is fully booked.

Our staff will book this accommodation and collect payments, so arrangements are 
seamless. SPHSS will look after paying the alternative accommodation. Clients will be 
responsible for their own meal costs as occurs at the Bulterys residence.

Pricing

Financial terms for the home and alternative accommodation if required will be as 
follows:

− $20 per night per person, plus GST and PST
− An additional $10 per night per person for others staying in the same room
− A one time $5 deposit for the keys provided to the resident (i.e. room key,

front door key, key or combination to a locking cabinet in the room)
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− Free parking
− Additional guest parking (limited)

Administrative Practices

The following administrative practices will be delivered at the home:

− There will be an attendant on site on a 7 x 24 basis
− Residence entry doors will be locked and require key entry from 9pm to 7am 
− All drugs must be locked in a cabinet/box in the client’s room
− Childcare services will not be provided, however guests will be given a list of

community child care resources.
− Quiet time will extend from 9pm to 7am
− A house phone will be available but with locks on calls outside BC 
− Free wifi/internet service
− Overflow guests will be referred to nearby accommodation at the same rates 
− Payment for other accommodation will be to Bulterys Community House who

will look after reimbursing the alternative provider
− There will be a binder in each room with the house guidelines clearly written

Emergencies

The attendant has the authority to lock down the home when serious safety and/or 
health concerns warrant such action. Staff will be trained to deal with the following types 
of emergencies:

− Fire
− Medical emergency/ambulance attendance
− Physical threat to or by a resident
− Conflict between residents
− Bad behaviour of a resident or guest
− A health care outbreak in the home (e.g. influenza)

.
Prohibitions

The home will not allow the following items and/or behaviours:

− No firearms, knives or weapons
− No alcohol on site
− No smoking on site
− No possession or taking illicit drugs
− No combative behaviour or bullying
− No racial, sexual, religious, age discrimination or other slurs
− No swearing
− No bad behaviour

The home will not allow motor homes and trailers to be lived in on the site.
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SWOT ANALYSIS

The notes below summarize the strengths, weaknesses, opportunities and threats of 
operating a health care support residence.

Strengths

• SPHSS providing a basic and needed
service

• Expect strong market demand/need
• Location near Dawson Creek hospital
• Good support from local health care

providers
• Strong funding support
• Cultural awareness, sensitivity and

respect

Weaknesses

• Costs of operating 7 x 24
accommodation services (e.g. 5 staff
needed for 1 position)

• Small scale operations with high
costs

• Lack of accommodation experience
• Need to firm up policies in grey areas

(e.g. proof of need)
• Need to build a strong team worker

culture

Opportunities

• Enlist local accommodation providers
in the health care accommodation
service

• Opportunity for a second home with
good demand

• Ability to reduce costs with growth
• Find ways to create value from 7 x 24

staffing when they are not busy
• Opportunity to market SPHSS and its

funding needs on social media
• Opportunities to build support and

community networking for other
SPHSS programs

Threats

• May be seen as competition with
local hotels, motels and B & Bs

• Potential for bad social media ratings
• Need to make up pricing gaps with

accommodation partners through
charitable tax credits

BUDGETS

Exhibit A presents draft budgets for Year 1 and Year 2 operations.

Staffing for 7 x 24 operations is necessary but creates significant costs for the current 
scale of operations. A 7 x 24 position needs 5 staff to cover for 24-hour shifts, 7 days 
operations, vacations, statutory holidays and sick leaves unless some coverage is 
provided by volunteers.

Based on room utilization of 60% in Year 1 and 90% in Year 2, we project operating 
funding needs of $214,410 and $193,800 respectively.
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FUNDING GOALS

Within the next 5 years, our plan is to operate three local residences: two for patients 
and their families and one for health care professionals.

Health care professionals include; but are not restricted to; doctors, nurses, dentists, 
osteopaths, chiropractors, midwives, therapists, counsellors, and pharmacists. Health 
care professionals could use their residence here for many purposes including:

− Working in the community for a fixed term/locum
− Living in Dawson Creek while looking for full time accommodation
− Temporary residence while delivering local training

Our fundraising focuses on four categories of support:

Our funding goals over the next 5 years will be as follows:

Year 1 Year 2 Year 3 Year 4 Year 5

General Society 
operations

$15,000 $20,000 $20,000 $20,000 $25,000

Subsidizing Residence 
Operations

$150,000 $200,000 $200,000 $200,000 $200,000

General Capital 
Funding

$50,000 $75,000 $100,000 $100,000 $125,000

Endowment/ Dedicated 
Funding

$10,000 $15,000 $15,000 $20,000 $25,000

Total $225,000 $300,000 $335,000 $340,000 $375,000

RESIDENTIAL POLICIES

This list provides expected behaviours while an individual is staying in the home. Exhibit 
B outlines other guest/accommodation guidelines.

• Drugs will be placed in a locking cabinet/box in the resident’s room (i.e. children
may be present in the home).

• The Bulterys Community House will be scent free.

General funding 
of our Society

Operating 
funding to 
subsidize our 
residences

Capital funding 
for purchasing 
residences and 
their equipment

Endowment funding which 
is aimed at funding a 
specific service, expense 
or program
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• The home is a residence and not a care facility. Therefore, clients requiring
bathing assistance or dispensing of medications will need to advise the
administrator of their needs for outside assistance.

• House staff will not be able to give out or handle any prescription or over the
counter medications (Aspirin, Tylenol, etc.).

• Wifi and internet service will be provided in the home.

• SPHSS staff will sign a confidentiality agreement each year.

• The home will be:

− Aesthetically Pleasing
− Ergonomically Appropriate
− Code compliant
− Good engineering practices

• Art and decorations will strive to be welcoming, supportive, culturally sensitive,
friendly and respectful.

IMPLEMENTATION/ACTION STEPS

Presented below are implementation and action steps to achieve the vision for health 
care guest services described in this business plan.

Renovation Details

• Code compliant
• Energy efficient design and construction methods
• Curb appealing, landscaping, low water use and neighborhood aesthetics will be

met
• Maintenance free and or low maintenance design practices applied
• Green construction practices (recycling, garbage etc.)
• Local contractors, services and materials

Training Needs

• Develop lists of training needs for each type of employee, staff and volunteer
member

• Identify sources, costs and schedules for each type of training
• Have selected SPHSS members undergo appropriate training to ensure it meets

Bulterys House needs
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Staff Planning and Recruiting

• Develop draft job descriptions for SPHSS staff to be hired
• Identify potential sources of recruits
• Have the local newspaper print an article about SPHSS’s plans for health service

guest accommodation and staffing plans

Staff and Volunteer Screening

• SPHSS staff and volunteers working with the Bulterys House and its guests will
undergo regular screening (every three years). This screening will involve:

− An RCMP criminal records check
− A check by the Ministry of Child and Family Development

Staff Utilization

• Think of ways the House Coordinator and volunteers can be utilized when not
busy dealing with guests and administrative matters (e.g. tidying the kitchen and
lounges, calling area businesses to solicit donations, responding to calls from 
area residents about guest services, taking reservations, arranging for overflow 
accommodation with other hosts).

Resident Guidelines

• Research guidelines from other agencies to learn from their experiences
• Prepare a binder of guidelines and policies for guests and visitors
• Identify policies which cover grey areas and have these sensitive issues debated

and resolved by SPHSS board members (e.g. cultural sensitivity, alcohol
consumption in the house, calling the police in the case of conflict situations, 
triggers for lock downs)

Financial Matters

• Investigate and prepare to register with financial agencies:

− GST – CRA
− PST – Ministry of Finance
− Payroll taxes – CRA
− VISA/Mastercard – credit union
− Payroll services – credit union

• Set up clear rules about handling registrations, payment and administrative
practices for clients using outside/partner accommodation (e.g. clients are
responsible for their own meal costs/there is no Bulterys related charge account 
with partner organizations)
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• Appoint two SPHSS members to be the joint financial administrators for Bulterys

Marketing, Advertising and Promotion

• Make up/secure a list of all health care practitioners in the South Peace area 
• Develop vest-pocket brochures about SPHSS health services
• Create a short information package for area health providers asking for their

input on SPHSS health care guest services (i.e. bring them into the “ownership”
circle)

• Ask Northern Health Authority staff how they can support SPHSS guest services

CONCLUSION

This business plan is subject to review and revision as the costs of operating the 
Bulterys House become more defined. As noted in Exhibit 1, the cost of just staffing one 
position as the House Administrator will exceed guest service revenues.

Accordingly, SPHSS will need to fundraise on a continuing basis to pay operating costs. 

This situation should improve as additional guest facilities are secured.

*    *    *    *    *    *    *    *    *    *

R-5

August 15, 2019 Page 74 of 84



South Peace Health Services Society
Bulterys Community House Operational Business Plan – July 2019

OPERATIONAL BUSINESS PLAN EXHIBITS

Exhibit A – Draft Budgets
Exhibit B – Residence Guidelines
Exhibit C – Volunteer Roles

R-5

August 15, 2019 Page 75 of 84



South Peace Health Services Society  EXHIBIT A
Bulterys Community House Operational Business Plan – July 2019

BUDGETS

This exhibit presents draft budgets for Year 1 (start up) and Year 2 (regular operations).

Budgeting assumptions follow and are subject to review and revision based on the 
development of the Residence Program and integration of volunteer work in the 
residence.

Key Operating Budget Assumptions

• Utilization Year 1 – 60% utilization with 9 rooms = 5.4 paying guests/night

Utilization year 2 – 90% utilization with 9 rooms = 8.1 paying guests/night 

• Room pricing is as follows:

− $20/day plus taxes
− $10/day – second resident in a room

• SPHSS is legally able to issue large charitable receipts for partner
accommodation (e.g. in the order of $8,000 annually to each participating local
hotel and motel).

• There is no budget accounting for the charitable tax receipts that will be needed
to make up pricing gaps with accommodation partners.

• There is no provision for the added revenue from 2 in a room with $10 more/night
before taxes.

• The residence needs to pay GST (5%) and PST (8%).

• Credit card charges are discounted to 1%.

• There are no free rooms.

• Insurance is high because of running a residence.

• Residence maintenance is low through the partial use of volunteers.

• Guests are responsible for accommodation costs in partner hotels and motels if
more than two rooms are needed.
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Preliminary Accommodation Operating Budget

Account Assumptions Year 1 Year 2

Revenues
Donations/gifts  $40,000 $50,000
Residence fees (plus GST & PST) Year 1 – 60% $44,550 $66,820

occupancy ($22.60 x
5.4 guests x 365)
Year 2 – 90% 
occupancy ($22.60 x 
8.1 guests x 365)

Total Revenues  $84,550 $116,820

Expenses
Residence Manager (7 x 24) 5 staff x $50,000/yr. $250,000 $255,000

with benefit loading
Water/sewe/garbage/recycling/frontage  3,600 3,600
Staff training $400/mo (8 staff) 4,800 2,400
Residence Maintenance $200/mo. 2,400 2,400
Cleaning supplies $100/mo. 1,200 1,200
Linens $100/mo. 1,200 1,200
City taxes $5,000 5,000 5,000
Landscaping $100/mo. for 6 months 600 600
Snow removal $200/mo. for 6 months 1,200 1,200
Advertising/brochures Year 1 - $200/mo. 2,400 3,000

Year 2 - $250/mo.
Credit card charges 1% of revenue 1,000 1,500
GST Year 1 - 5% x $20.00 x

5.4 rooms/day x 365
days
Year 2 – 5% x $20.00 x 
8.1 rooms/day x 365 
days

PST Year 1 - 8% on
accommodation x
$20.00

Consumables Year 1 – $50/mo.
Year 2 - $100/mo.

Basic food Year 1 – $200/mo.
Year 2 – $300/mo.

1,971 2,960

3,130 4,730

600 1,200

2,400 3,600
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Telephone Year 1 - $28/mo.; Year 
2 - $40/mo.

300 480

Electrical $200/mo. 2,400 2,400
Gas/heat $200/mo. for 6 months 2,400 2,400
Insurance $1,000/mo. 12,000 12,000
Bank charges $30/mo. 360 360
Volunteer recognition - 1,000

Total Expenses $298,960 $310,630
Net Income (loss) ($214,410) ($193,810)

Residence Capital Budget

Funding Capital Costs

Year 1
Residence renovations $550,000
Furniture 30,000
Decorations 10,000
Parking 5,000

Year 2
Furniture 5,000
Other 5,000
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RESIDENCE GUIDELINES – “Together we build stronger health.”

Purpose

The purpose of this residence is to provide home style accommodation for people and their 
immediate family members who are visiting Dawson Creek for medical and health care.

Rooms are for those who are here for care with up to two adult family members per
room.

Sources of Patients

The following are examples of the types of patients we expect to use this residence:

− Maternity/delivery
− Dental surgery and care
− Health and personal care

consultation
− Medical operations
− Relatives of patients in care

Limitations and Exclusions

− Therapy
− Medical clinic attendee
− Medical tests
− Eye care
− Dental care/surgery

Until we are fully up and running and have two or more residences in operation, we 
reserve the right to limit groups of guests to, at most, four people.

Where a family has more than four members and/or children, we may ask them to stay 
at a local “participating” motel or hotel.

Room Availability

Rooms can be reserved by calling the residence. Room assignments are on a first 
come first serve basis.

Fees

Our prices are modest and are subsidized by groups, organizations and people 
throughout the area. Prices are subject to GST (5%) and PST (8%).

Single Two family members
Shared bathroom $20/day $30/day

For short stays, fees will be payable on leaving the residence; otherwise, fees will be 
payable weekly.
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Overflow Arrangements

In the event of overbooking, guests arriving early or late, we will redirect/refer them to a 
nearby partnering facilities

We have arranged for such referrals with the same rate structure as our residence. 
Guests still pay the Bulterys Community House and we in turn “reimburse” 
accommodation partners with the funds we collected and a charitable donation receipt 
to top up to their regular rates each year.

To use our accommodation or our arrangements with partnering facilities, you may be 
asked to confirm your medical and health care visitation to Dawson Creek with SPHSS/ 
Bulterys workers.

Residence Manager

A Residence Attendant or designated SPHSS volunteer will be available to guests on a 
7 x 24 basis. Volunteers from our Society may be available after hours and on 
weekends to provide additional support as needed.

Please contact the Residence Manager on call if you have any concerns about your 
stay and/or accommodation.

Reception

The Residence Manager will be available during the day on Mondays through Friday. 
He/she will be able to explain the house guidelines and answer any questions that you 
have.

After hours and on weekends, a Residence Attendant and/or volunteer will be here to 
check you in based on your giving advance notice of your arrival time.

In emergencies or if no one is at the desk, place call this number for assistance:
250 782-0156.

Locks

Guests will be issued a residence key and a room key. It is essential that guests keep 
any medications locked away in their room and are responsible for all medications they 
have with them.

Keys

Please remember to leave your room and residence keys with us before you leave. 
There will be a one-time charge of $5 for lost or non returned keys.
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Parking

On site/off street parking will be provided to guests subject to signage. We may need to
re-direct parking when snow removal is going on.

Security

For the security of guests, the outside door will be locked at 9pm by staff.

You are responsible for the security of your own valuables, money, papers and gear. 
Please lock your room if security is of concern to you and your guest.

Visitors

Guests receiving services in Dawson Creek and their care giver are welcome.

Guests should meet friends and visitors at local restaurants or other public places.

Housekeeping

Light housekeeping will be provided daily

Shared Kitchen

Kitchen facilities are on a shared basis for light use

Smoking

Only in Designated Areas

*    *    *    *    *    *    *    *    *
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VOLUNTEER ROLES

Over time, Society volunteers/members may choose to play a number of roles. These 
are briefly described below. We expect that members will gravitate toward the roles 
where they feel most comfortable and successful. Individuals and groups may choose to 
work in several of these roles simultaneously.

1. Residence Management and Administration

Manage and coordinate the operation of residences and securing and scheduling 
staff and volunteers to deliver needed services may include bookkeeping (e.g. 
reservations, guest relations and support).

2. Residence Guest Support

Develop and deliver ways to support guests during their stay in Dawson Creek (e.g. 
directions, referral to services, support services and groups, church groups).

3. Society Administration

Build and maintain records, reporting on issues, planning for future programs and 
growth.

4. Society Membership Growth and Management

Recruitment of new members and education of members about the Society and its 
vision, values, policies and programs.

5. Society Program Planning

Thinking about Society plans and programs and how they can be improved and 
better serve the community.

6. Society Program Management and Delivery

Day to day operation and delivery of Society and residence programs.

7. Fundraising

Delivering continuous and widespread programs to ask for funding and support for 
the Society and its goals.

8. Society Partnerships

Identify and work with other community businesses and health care groups to 
provide support and deliver compatible services (e.g. hotels, restaurants).
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9. Scavenging

Looking for people, things, programs and ideas that will enrich residence services 
and guest experiences.

10. Society Program Marketing and Promotion

Outreach to health care workers throughout the region to ask them to promote and 
advance the Society’s purpose, programs and services.

*    *    *    *    *    *    *    *    *
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diverse. vast. abundant.

RURAL BUDGET ADMINISTRATION COMMITTEE

D I A R Y   I T E M S

Item Status Notes Diarized 

1. Grant-in-Aid 
On-

going 
Camp Sagitawa funding March 16, 2017 

2. Gas Tax / Broadband 
On-

going 
Allocating/Utilizing Gas Tax funds for 
broadband/high speed connection initiatives 

March 21, 2019 

3. Potable Water 
On-

going 
Area C potable water service March 21, 2019 

4. Bulterys House 
On-

going 
Description of renovations and investigation 
of funding options 

April 18, 2019 
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